
Chart 5 - Site Plan Approval Process

Application for development permit submitted to 
Development Officer (DO)

Application Requires Site Plan Approval

Within 14 days DO must indicate to the applicant 
if application is complete

Applicant and DO negotiate a Site Plan
Items negotiated as set out in the municipal planning 

documents

DO Approves Site Plan 
and applicant agrees in writing to carry out the 

plan

DO Does not Approve Site Plan

DO Gives Notice

Notices must be sent within seven days of 

decision to all assessed property owners 

within 30 meters of applicant's property
1

No 
Appeals 
Lodged

An Assessed Owner Appeals
Must appeal to Council within 14 

days of receipt of DO's notice

DO Notifies Applicant 1

Must give written notice

Applicant Appeals
Must give written notice of appeal to 
clerk within seven days of receiving

DO's written notice of refusal

Applicant
Does 
not 

Appeal

Council Hears Appeal

From here on the process is the same as that for a variance - see Chart 4

DO Issues Development Permit

Applicant proceeds with development

1 See Chart X - Variance Process for detailed information on notices, appeals and hearings.
Shaded boxes indicate that the process has come to an end. 
Sources: (MGA sections 231, 232, 233 and 234.)  (HRM  charter 246, 247, 248 and 249.)
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